St. Margaret Clitherow Catholic Primary School

Admissions Policy 2008 – 2009

St. Margaret Clitherow Catholic Primary School is a voluntary aided school. As such the governing body controls the admissions to the school. Applications are welcomed from parent/guardian/carer of Catholic children and from parent/guardian/carer from other denominations sympathetic to the Catholic ethos, if places are available. 

Admissions Process

The Governing body of St. Margaret Clitherow Catholic Primary School will admit up to 30 children in the school year 2007/2008 who will become 5 years of age on or between 1st September 2007 and 31st August 2008. Children will be admitted at the start of the year in which they reach 5 years of age on a full time basis if their birthdays fall in the autumn or spring terms. Children born after Easter (summer born children) will be offered morning places only in the autumn term and full time places from January of the year in which they are 5 years of age. In the case of siblings whose birth dates fall either side of the cut off point for admission children will be ranked according to age. The parent/guardian/carer has the right to defer entry for their child until his/her statutory start date within the above academic year.

St. Margaret Clitherow School is part of the Bracknell Forest co-ordinated admissions scheme. This means that an application to the school must be made on the Bracknell Forest Common Application Form (CAF) and the supplementary form specifically for St. Margaret Clitherow. An application for a place at St. Margaret Clitherow will not be valid unless the CAF has been completed and returned by the published closing date.

Should there be more application than places available, all applications to St. Margaret Clitherow will be considered on an equal preference basis against the category order set out below. The ranking of preferences given on the CAF will only be taken into account by the LEA when more than one school can offer a place.

Children with Statements of Educational Needs that name this school in the statement will be admitted to the school.

1. Baptised Catholic children in Local Authority Care.

2. Children who are baptised Catholics and whose parent/guardian carer attend mass at least once a fortnight on average, over the last twelve months and is known to the Parish Priest, with siblings in the school at the time of the applicants admission.

3. Children who are baptised Catholics and whose parent/guardian/carer attend mass at least once a fortnight on average, over the last twelve months and is known to the Parish Priest.

4. Children who will have a sibling at St. Margaret Clitherow Catholic School at the time of the applicants admission to the school.

5. Children who are baptised Catholics whose parent/guardian/carer is practising in other Parishes attending mass at least once a fortnight, on average, over the last twelve months.

6. Non-baptised children of whom at least one parent/guardian/carer must be a baptised Catholic.

7. Non-Catholic children in Local Authority Care.

8. Children from other Christian traditions.

9. Children from other faith traditions.

10. Other applicants.

If the school does not have sufficient places for all the children in any of the above criteria, priority will be given to the children as follows:

I. Children who have either strong medical or strong social grounds for admission to a particular school, (for example, a chronic medical condition affecting the pupil or any serious social problems in the family). These grounds must make it essential that they attend the preferred school rather than any other. These reasons must be fully supported in writing by the professional person on the case. Documentation must be attached to the application form.

II. Children living closest to the school. This will be measured as the radial distance from the main gate of the school to the front door of the child’s normal residence.

Explanatory Notes

1. Siblings A sibling is where the child for whom admission is being sought has a brother/sister or step brother/sister living in the same family unit who will be attending the school at the time of the applicant’s admission.

2. Normal Residence Normal residence is defined as the child’s home address, where they usually spend the majority of the week with the parent/guardian/carer.

3. Practising Catholic A practising Catholic is defined by the governing body as one who can show attendance at mass at least once a fortnight on average, over the last twelve months, in a Catholic Parish.

4. Radial Distance Radial Distance as defined by Bracknell Forest Borough Council in their guide for Primary Education in BFBC.

Radial Distance will be based on the co-ordinates for the property as defined in the Local Land and Property Gazetteer and based on the Ordnance Survey’s national system. The LEA will not entertain arguments about shared driveways or shared access. The school measuring point is at the discretion of the LEA. This will not necessarily be the same gate or point of entrance that the child/parent uses. Where schools have more than one entrance point it will be the main entrance as determined above. No account is taken of when parents and children use well-established short cuts. This method may leave room for a margin of error. It is intended to do so.

Equal Opportunities

The school, by law, cannot refuse a child a place because of a disability. If a parent/guardian/carer thinks that their child has a disability, full details of the disability and any supporting documentation must be attached to the application form. This can then be considered when places at the school are allocated and, if your child is admitted, in the arrangements made within the school to provide for your child’s disability.

DOCUMENTATION REQUIRED IN SUPPORT OF THE APPLICATION

· Proof of residence



- all categories (must be submitted with CAF)

· Birth certificate



- all categories (must be submitted with CAF)

· Child’s Baptismal Certificate

- categories 1, 2, 3, 4, 5

· Confirmation of  practise from

Parish Priest



- categories 2, 3, 5

· Parent/Guardian/Carer Baptismal 

Certificate




- category 6

· Confirmation of  practise from

Faith leader



- category 8, 9

HOW TO APPLY

To make an application for a place at St. Margaret Clitherow, parents/guardians/carers must contact the School Admission Team at Bracknell (Tel. 01344 354023) and ask for a Common Application Form. Initially the parent/guardian/carer will be required to fill in this form. If they name St. Margaret Clitherow as one of their preferences the School Admission Team will send out the St. Margaret Clitherow supplementary form. The parent/guardian/carer needs to ensure that the CAF is completed and submitted with the supplementary form otherwise the application to St. Margaret Clitherow will not be valid. The parent/governor/carer needs to provide all appropriate documentation as required when submitting their forms. The school web site http://www.stmargaretc.ik.org has the admissions policy along with a printable version of the supplementary information form.

All forms and all documentation required must be returned by the deadline set out in the Bracknell Forest Admission booklet to:

The School Admission Team

Bracknell Forest Education and Libraries Dept

Seymour House

38 Broadway

Bracknell

Berks RG12 1AU

All applications, together with all the documentation (or copies where relevant), will be passed to St. Margaret Clitherow (regardless of preference order) and will be considered by the governing body in accordance with the governor’s policy, set out above. All applications will be ranked in priority order accordingly. These will be submitted to the LEA who will notify the parents of the outcome in line with the published timetable. The governors will be supplying the LEA with a statement explaining how the rankings have been allocated and this is sent to unsuccessful applicants.

It is the responsibility of a parent/guardian/carer, who wish their child’s application to be considered as practising Catholics or under the denominational criteria to ensure that their local clergy/faith leader signs the supplementary form and evidence is attached as required. The supplementary form and documentation required must be submitted to the local authority with the CAF. The school will make no further information prior to making their allocation of school places.

LATE AND IN YEAR APPLICATIONS 

The local authority will manage in year applications in accordance with the agreed co-ordinated admissions scheme. The parent/guardian/carer wishing to apply for a place at St. Margaret Clitherow will need to complete the Bracknell Forest CAF and St Margaret Clitherow’s supplementary form and submit these with the documentation required to the LEA.

WAITING LIST

The local authority will manage the waiting list in accordance with the co-ordinated admissions scheme. The parent/guardian/carer of any child who is refused admission may ask for their child’s name to be placed on the waiting list for that year group. The waiting list is maintained in priority order based in accordance with the category order set out above. If a place becomes available it will be offered to the child at the top of the waiting list. The child’s position on the waiting list may change. This will depend on new applications being received and some withdrawing their application.

RIGHT OF APPEAL

In accordance with the 1998 School Standards and Framework Act, the parent/guardian/carer whose children are refused admission have the right to appeal. An independent panel will hear the appeal. Appeals should be made in writing within 21 days of the receipt of the letter from the LEA refusing admission to:

Chair of Admissions

St Margaret Clitherow Catholic School

Pembroke

Hanworth

Bracknell

Berks RG12 7RD

The school follows the Bracknell Forest Admission Timetable as part of the agreed co-ordinated admissions scheme.
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